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This document has instructions on how you can add a bit of formatting to 
your posts. This is slightly advanced stuff – you don’t need any 
understanding of coding to use the forum and contribute your questions and advice. 

However, there are some buttons at the top of the reply box that put small amounts of code in to 
your posts. These are called tags. You can use these to add some style and substance to your 
posts; here’s a rundown of what the buttons do and how it all works… 

Formatting text 

The commands for bold, italic, quoted and strikethrough are pretty simple. When you click the 
button, two tags will appear. Simply put the text you want to emphasise between the two tags. So 
this: 

 

Will give you this: 

 

Inserting links 

This is a neat and tidy way of embedding links into your posts. Simply highlight the text you want 

to link, hit the  button and the following box will come up: 
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Paste the web address in to the box marked ‘URL’ and you can even give it a title (this will 
display when someone hovers over the link with their mouse). 

Inserting images 

As well as attaching images using the upload document form, if you want to embed an image into 

the post itself, just hit the  button. 

This box will then appear: 

 

To get a URL for a picture, you firstly need to host that picture somewhere online. 

To do this, go to www.tinypic.com, follow the instructions and upload your chosen image. Then 
copy the direct link option. 

Put the link in the box and hit ‘OK’. It will then prompt you for a title, which again will display when 
someone hovers over the image with their mouse. It should then look something like this: 
 
<img src="http://i58.tinypic.com/29p58gn.png" alt="Cartoon with pencil" /> 
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Inserting lists 

Inserting a list into your post can be a great way of making a number of points, and is simple to 
do. 

Firstly, you need to decide whether you want an ordered list (1., 2., 3…) by selecting  or an 

unordered list (with bullet points) by selecting .  

This will insert either <ol> or <ul>. 

Then, for each item in the list, hit . 

For each of these tags, you need to open and close them. For example, pressing  will insert 
<li> which tells the forum it’s the start of a list item. At the end, pressing it again will insert </li> 
which tells the forum it’s the end. The same applies for the <ul> you put in to indicate the 
beginning of the list. When you’ve finished your list, press it again, adding a </ul> to indicate that 
the list is finished. 

As such, a perfectly functioning list will look something like this: 

 

Which in your finished post will look like this: 

 


